
ADDENDUM 01/31/20
1. Administrator will make sure upon hire or transfer to this facility all required paperwork
 will be completed prior to employee working.  
2. Administrator will audit employee records uarterly to make sure required paperwork is 
completed and up to date.

Reviewed and accepted 02/03/20. 
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1. Administrator will make sure upon hire or transfer to this facility all required paperwork
 will be completed prior to employee working.  
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completed and up to date.



ADDENDUM 01/31/20
1. Administrator will make sure upon hire or transfer to this facility all required paperwork
 will be completed prior to employee working.  
2. Administrator will audit employee records quarterly to make sure required paperwork is 
completed and up to date.
3. Administrator will ensure that when a transfer from one location 
to another happens, all staff's LHPs and Job descriptions will be 
updated or renewed by a licensed health professional. 





Administrator will make sure that all foods in 
the refrigerator are labeled.

Administrator will check refrigerator twice a week 
to ensure that all opened container in the refrigerator 
are properly labeled. 







ADDENDUM 01/31/20
1. Administrator will make sure upon hire or transfer to this facility all required paperwork
 will be completed prior to employee working.  
2. Administrator will audit employee records quarterly to make sure required paperwork is 
completed and up to date.
3. Administrator will also ensure that during a transfer all med training will be updated by 
a licensed health professional





ADDENDUM 01/31/20
1. Administrator will make sure upon hire or transfer to this facility all required paperwork
 will be completed prior to employee working.  
2. Administrator will audit employee records uarterly to make sure required paperwork is 
completed and up to date.




